
                                                 Office Service Agreement 

                                                                      

Office Payment Details (excluding tax) 
Office Number Market Office Price Service Fees Total Monthly Office Fee 
    
    
    
    
    
Total per Month  
 

Total Start Up Fees 
First Month’s Fee  
Service Retainer  
Total to Move In  
 

Term of Agreement Start Date  End Date  
Comments: 

 

 

 

This Agreement incorporates our terms of business set out on attached Terms and Conditions 
which you confirm you have read and understand.  We both agree to comply with those terms 
and our obligations as set out in them.

Executive Suites @ Uptown Tower  
(the “Operator”) 

Client Address 

4144 North Central Expressway Company 
Name: 

 

Suite 600 Contact 
Name: 

 

Dallas, TX 75204 Address:  
(P)  (214) 824-7888 Address:  
(F)  (214) 824-7891 Phone: 

Mobile: 
 

uptownes@whitestonereit.com E-mail:  

 

 

Name (printed) ________________________ 

Title ________________________________ 

Date________________________________ 

Signature (Client) 

____________________________________ 

 

Name (printed) ________________________ 

Title ________________________________ 

Date________________________________ 

Signature (Client) 

____________________________________ 



1.  This Agreement 
1.1 Nature of this Agreement:  This 
agreement is the commercial equivalent of an 
agreement for Accommodation(s) in a hotel.  
The whole of the Executive Suites (the “Suite”s) 
remains in Operator's possession and control.  
The Client accepts that this agreement creates 
no tenancy interest, leasehold estate or other 
real property interest in the Client's favor with 
respect to the Accommodation(s).  Operator is 
giving the Client the right to share with Operator 
the use of the Center on these terms and 
conditions, as supplemented by the building 
rules and regulations, so that Operator can 
provide the services to the Client.  This 
agreement is personal to the Client and cannot 
be transferred to anyone else.  This agreement 
is composed of the front page describing the 
Accommodation(s), the present terms and 
conditions and the building rules and 
regulations. 
 
1.2 Comply with Building Rules and 
Regulations:  The Client must comply with any 
Building Rules and Regulations which Operator 
imposes generally on users of the Center.  The 
Building Rules and Regulations are an integral 
part of the move in packet which the Client will 
receive upon move in. 
 
1.3 Duration:  This agreement lasts for the 
period stated in it and then will be extended 
automatically for successive periods equal to the 
initial term but no less than three (3) months (or 
such other renewal term that has been agreed 
between Operator and the Client) until brought 
to an end by the Client or by Operator.  All 
periods shall run to the last day of the month in 
which they would otherwise expire.  The fees on 
any renewal will be at the prevailing market rate. 
 
1.4  Bringing this agreement to an end:  
Either Operator or the Client can terminate this 
agreement at the end date stated in it, or at the 
end of any extension or renewal period, by 
giving at least three (3) months written notice to 
the other.  However, if this agreement, extension 
or renewal is for three months or less and either 
Operator or the Client wishes to terminate it, 
then the notice period is two (2) months or (if 
shorter) one week less than the period stated in 
this agreement. 
 
1.5 Ending this agreement immediately:  
To the maximum extent permitted by applicable 
law, Operator may put an end to this agreement 

immediately by giving the Client notice and 
without need to follow any additional procedure 
if the Client becomes insolvent, bankrupt, goes 
into liquidation or becomes unable to pay its 
debts as they fall due, or the Client is in breach 
of one of its obligations which cannot be put 
right or which Operator has given the Client 
notice to put right and which the Client has failed 
to put right with fourteen (14) days of that notice, 
or its conduct, or that of someone at the Center 
with its persmission or invitation, is incompatible 
with ordinary office use. 
 If Operator puts an end to this 
agreement for any of these reasons it does not 
put an end to any outstanding obligations, 
including additional services used and the 
monthly office fee for the remainder of the period 
for which this agreement would have lasted. 
 
1.6 When this agreement ends: the Client 
is to vacate the Accommodation(s) immediately, 
leaving the Accommodation(s) in the same 
condition as it was when the Client took it.  
Operator reserves the right to charge additional 
reasonable fees for any repairs needed above 
and beyond normal wear and tear.  If the Client 
leaves any property in the Center, Operator may 
dispose of it at the Client’s cost in any way 
Operator chooses without owing the Client any 
responsibility for it or any proceeds of sale. 
 If the Client continues to use the 
Accommodation(s) when this agreement has 
ended; the Client is responsible for any loss, 
claim or liability Operator incurs as a result of 
the Client’s failure to vacate at the end of the 
term.  Operator may permit the Client an 
extension that will be subject to a surcharge on 
the monthly office fee. 
 
1.7 Notices: All notices to Operator should 
be sent to uptownes@whitestonereit.com. 
 
1.8 Applicable law:  This agreement is 
interpreted and enforced in accordance with the 
applicable governmental law, ordinance, rule or 
regulation.  Operator and Client both accept the 
exclusive jurisdiction of the courts.  If any 
provision of these terms and conditions is held 
void or unenforceable under the applicable law, 
the other provisions shall remain in force. 
 
1.9 Enforcing this agreement:  The Client 
must pay any reasonable and proper costs 
including legal fees that Operator incurs in 
enforcing this agreement. 
 



2.  Services and Accommodation(s) 
2.1 Office Accommodation(s):  Operator 
is to provide the number of serviced office 
Accommodation(s) for which the Client has 
agreed to pay in the Center stated in this 
agreement.  This agreement lists the 
Accommodation(s) Operator has initially 
allocated for the Client’s use.  Operator has the 
right to relocate Client to different 
Accommodation(s), but these 
Accommodation(s) will be of reasonably 
equivalent size and Client will be notified with 
respect to such different Accommodation(s) in 
advance. 

2.2 Internet Service:  Operator does not 
make any representations as to the security of 
the provided network (or the Internet) or of any 
information that the Client places on it.  Client is 
responsible for whatever security measures it 
believes are appropriate to its circumstances.  
Operator cannot guarantee that a particular 
degree of availability will be attained in 
connection with the Client’s use of the provided 
network (or the internet). 
 
2.3 Access to the Accommodation(s):  
Operator may need to enter the Client’s 
Accommodation(s) and may do so at any time.  
Unless there is an emergency or the Client has 
given notice to terminate, Operator will attempt 
to notify the Client verbally or electronically in 
advance of entering the Accommodation(s).  
Operator will also endeavor to respect 
reasonable security procedures to protect the 
confidentiality of the Client’s business. 
 
2.4 Availability of Accommodation(s):  If 
for any reason Operator cannot provide the 
Accommodation(s) stated in this agreement by 
the date when this agreement is due to start, it 
has no liability to the Client for any loss or 
damages but the Client may cancel this 
agreement without penalty.  Operator will not 
charge the Client the monthly office fee for 
Accommodation(s) the Client cannot use until it 
becomes available. 
 
2.5 The Client is liable for any damages: 
caused by it or those in the Center with the 
Client’s permission or at the Client’s invitation 
whether express or implied, including but not 
limited to all employees, contractors, agents or 
other persons present on the premises. 

 
2.6 The Client must not install: any 
cabling, IT or telecom connections without 
Operator’s consent, which Operator may refuse 
at its absolute discretion.  As a condition to 
Operator’s consent, the Client must permit 
Operator to oversee any installations. 
 
2.7 Insurance:  It is the Client’s 
responsibility to arrange insurance for its own 
property which it brings in to the Center and for 
its own liability to its employees and to third 
parties. 
 
3. Use 
3.1 The Client must only use the 
Accommodation(s) for general office 
purposes.  Office use of a “retail” or “medical” 
nature, involving frequent visits by members of 
the public, is not permitted. 
 
3.2 Use of the Center address:  The Client 
may use the Center address as its business 
address.  Any other uses are prohibited without 
Operator’s prior written consent. 
 
4.  Compliance 
4.1 Comply with the law:  The Client must 
comply with all relevant laws and regulations in 
the conduct of its business.  The Client must do 
nothing illegal in connection with its use of the 
Suites.  The Client must not do anything that 
may interfere with the use of the Center by 
Operator or by others, cause any nuisance or 
annoyance, increase the insurance premiums 
Operator has to pay, or cause loss or damage to 
Operator.   
 
5.  Operator’s Liability:  
Operator shall not be liable for any injury to 
person, damage to property or, to Client’s 
business arising from any cause except 
Operator’s gross negligence or willful 
wrongdoing. 
 
6.  Fees 
6.1 The Client agrees to pay promptly: (i) 
all sales, use, excise and any other taxes and 
license fees which it is required to pay to any 
governmental authority and (ii) any taxes paid by 
Operator to any governmental authority that are 
attributable to the Accommodation(s), including, 
without limitation, any gross receipts, rent and 
occupancy taxes, tangible personal property 
taxes, stamp tax or other documentary taxes 
and fees. 



 
 
6.2 Service Retainer/Deposit:  The Client 
will be required to pay a service retainer/deposit 
equivalent to one (1) month of the monthly office 
fee upon entering into this agreement unless a 
different amount is specified on this agreement.  
This will be held by Operator as security for 
performance of all the Client’s obligations under 
this agreement.  The service retainer/deposit, or 
any balance after deducting outstanding fees 
and other costs due to Operator, will be returned 
to the Client after the Client has settled its 
account with Operator and funds have cleared. 
 
6.3 Operator may require the Client to 
pay an increased retainer: if outstanding fees 
exceed the service retainer/deposit held and/or 
the Client frequently fails to pay Operator when 
due. 
 
6.4 Late payment:  If the Client does not 
pay fees when due, a 5% fee of total amount 
overdue will be charged.  If the Client disputes 
any part of an invoice, the Client must pay the 
amount not in dispute by the due date or be 
subject to late fees.  Operator also reserves the 
right to withhold services (including for the 
avoidance of doubt, denying the Client access to 
its Accommodation(s)) while there are any 
outstanding fees and/or interest or the Client is 
in breach of this agreement. 
 
6.5 Insufficient funds:  The Client will pay 
a fee of twenty-five ($25) dollars for any returned 
check or any other declined payments due to 
insufficient funds.   
 
6.6 Renewal:  Operator will increase the 
monthly office fee at each new renewal term by 
a percentage amount equal to the increase in 
the Consumer Price Index (“CPI”) or to the 
stated office market rate, whichever is greater. 
 
6.7 Standard services:  The monthly office 
fee and any recurring services requested by the 
Client are payable monthly in advance.  Unless 
otherwise agreed in writing, these recurring 
services will be provided by Operator at the 
specified rates for the duration of this agreement 
(including any renewal). 
 
 
 
 

 

 

 



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



